Troubleshooting: Finding and entering property parcel number in lieu of address

If you are having trouble entering your property’s address during your application, entering

its parcel number instead may correct the issue. Consult the following instructions to do
so:

Use your preferred search browser, type in “GIS CHAMPAIGN COUNTY” or www.ccgisc.org
in the search bar.
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The “Champaign County GIS Consortium” page will come up. Enter this site.
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On the site, scroll down and select “Champaign County Interactive Map’
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Once in the map, click on “Search and Identify” and enter the desired address.
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Ensure the address includes the town and cardinal direction- no zip code is needed. Once
you have the correct address entered, click “Find Address”.
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After pressing “find address” it will take you to the following screen (as long as the address
is typed correctly). Click on “Results”. The PIN number listed is the property’s parcel.
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Return to Civic Access and reenter the “Add Location” section. Click the plus sign to input
the desired parcel.
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Foliow the prompts to add your address{es) or parcel number(s). If 3 pascet is tied fo that address, it wil automatically populste.
Vehen seatching for an sddress plesse be 2dvised of the follow

Do rotinciude 3 period at the end of the direction (ex. N. 5, E W)
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« Do not spell out the end of a street name: use the abbreviation for it ot leave it off aiog

jethet (ex. 2810 W Dusango St or 2601 Durangol

« Then searching for a parcel number, you need to include the dashes and use cap

tal fetters. fex. 123-12- 12340
« You will not be able to 2dd a parcel manually.
When finished 2dding 2 focation, select Next.

1n the address field provide the operating location for the business (mobile units should use their commiissary address; farmers’ market permits should use the market address).
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Type the parcel number into the search bar. Do not enter the dashes (-). Ensure that only
the numbers are input. Click the magnifying glass to search. If the parcel number is valid,
the desired property will populate. Click the box to highlight the property. After the box is
clicked, click “Add” to select the property for the application. Then, click “Next” to continue
with the application.

Add Address As v +Back to Application
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201 W Kenyon Road, Champaign, It g ~
1820 . 4
sl Neaiae s o 1 201W Kenyon Road, Ste 1, Champaign, IL 61820

Parcel: 412001401043

If the property is still not being found after typing in the parcel number, please contact an
employee of Environmental Health for assistance.






